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ENTRY  :  The  mean  (average)  of  the  bottom  third  of  wages  in  an  occupation. 

MEDIAN:  Half  of  the  workers  in  the  occupation  earn  more  than  this  wage;  half  earn  less. 
EXPERIENCED  :  The  mean  of  the  top  two-thirds  of  wages  in  an  occupation. 


OUTLOOK 


HOURLY  WAGES 


HS  >  High  School  diploma  or  equivalent^ 
AD  >  Associate  Degree  of  Arts/Science 
community  college,  2  years 
BA/BS  >  Bachelor  of  Arts/Science  degree 
colleges/universities,  4  years 


2008 

Career  Opportunities  employment 

LONG-TERM  SHORT-TERM 

OUTLOOK  FORECAST  ENTRY  MEDIAN  EXPERIENCED 

EDUCATION  AND  TRAINING 

Adjudication  &  Hearing  Officers  2,033 

VUF  VUF  $15.07  $18.60  $22.93 

Law  degrees  are  required  for  most.  Many  of  these 
workers  are  called  "administrative  law  iudaes." 

Court  Clerks  778  UF  UF  $7.75  $10.20  $12.75 

Judges  &  Magistrates  1,022  VUF  VUF  $40.29  $51.36  $49.77 

Law  Clerks  2,348  VUF  VUF  $7.91  $11.50  $15.43 


HS.  General  clerical  experience  and  experience 
preparing  legal  forms  and  documents. 


Law  degrees  are  required  for  nearly  all  of  these  elected 
or  appointed  positions. 

Part-time  "clerkship"  positions  provide  valuable 
experience  for  law  students. 


Lawyers 


33,288  F  F  $21.79  $42.11  $48.11  BA/BS,  graduation  from  an  approved  law  school,  and 

passage  of  the  written  bar  exam.  Graduates  receive 
the  degree  of  "juris  doctor"  (JD). 


All  Other  Legal  Assistants 


1,160  VF  F  $10.41  $16.32  $21.63  Varies  from  on-the-job  training  to  AD  programs. 


Legal  Secretaries 


14,028  VUF  VUF  $9.79  $15.09  $17.75  HS  is  the  minimum.  Most  require  education/training 

beyond  high  school. 


Paralegal  Personnel 


8,628  VF  VF  $12.16  $14.80  $18.69  Completion  of  four-year  paralegal  program  or  BA/BS 

and  short-term  training. 


Receptionists  &  Information  Clerks  67,064  VF  VF  $6.90  $9.16  $10.52  HS  and  good  interpersonal  skills  plus  familiarity  with 

computers. 


•  Occupational  growth  rates  and  job  opening  data  are  based  on  All-Industry  projections  through  the  year  2008. 

•  Long-Term  Outlook  and  Short-Term  Forecast  descriptors  are  derived  from  projected  employment  growth  and  the  level  of  employment  for  the 
occupation  as  a  percentage  of  total  employment. 


•  Wage  data  cover  full-time,  part-time  and  seasonal  employees  but  exclude  temporary  and  contractual  workers.  Wages  include  piece  rates, 
commissions  and  cost-of-living  allowances  but  exclude  overtime  and  tips. 

'"data  are  not  available 


F  Favorable 
VF  Very  Favorable 
UF  Unfavorable 
VUF  Very  Unfavorable 


■  WHAT  ARE  SOME  OF  THE  JOBS? 

COURT  REPORTERS. ..record  all  statements  made  in 
official  proceedings,  usually  using  a  stenotype 
machine.  This  record  then  becomes  the  official 
transcript.  Many  do  freelance  work — recording  out-of- 
court  depositions  for  attorneys,  or  recording 
conference  proceedings  for  groups  that  require 
transcripts  of  meeting  activities. 

LAWYERS. ..also  called  attorneys,  conduct  criminal 
and  civil  lawsuits,  draw  up  legal  documents,  advise 
clients  as  to  legal  rights  and  practice  other  phases  of 
law.  They  may  present  evidence  in  court  to  support 
their  clients  or  advise  them  in  business  and  personal 
legal  matters  as  to  their  rights  and  obligations  and 
suggest  courses  of  action.  Lawyers  can  specialize  in  a 
single  area  of  law,  such  as  patent  law,  corporate  law  or 
criminal  law. 

LEGAL  SECRETARIES. ..do  highly  specialized  work 
that  requires  a  knowledge  of  legal  terminology  and 
procedures.  They  prepare  correspondence  and  legal 
papers,  such  as  summonses,  complaints,  motions  and 
subpoenas  and  assist  with  legal  research. 

Experienced  legal  secretaries  may  be  promoted  to 
paralegal  positions. 

LIBRARIANS. ..of  special  law  libraries  build  and 
arrange  the  information  resources  for  law  firms  or 
other  companies  with  legal  departments.  They  create 
abstracts  and  indexes  of  legal  journals,  organize 
bibliographies  and  prepare  reports  on  issues  of 
particular  interest. 

PARALEGALS. ..do  the  background  work  for  lawyers. 
They  help  prepare  cases  for  trial  by  investigating  case 
facts.  They  conduct  research  to  identify  the  appropriate 
laws,  judicial  decisions  and  legal  articles  relevant  to 
assigned  cases.  They  prepare  legal  arguments,  draft 
pleadings  and  motions,  and  assist  attorneys  during 
trials.  In  addition  to  trial  work,  they  draft  documents 
such  as  contracts  and  mortgages,  and  also  prepare 
tax  returns  and  plan  estates.  Paralegals  work  under 
the  supervision  of  lawyers  and  are  prohibited  from 
setting  legal  fees,  giving  legal  advice  and  presenting 
cases  in  court. 
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■  WHAT  IS  THE  JOB  OUTLOOK? 

Population  growth  and  the  general  level  of  business 
activities  in  Illinois  will  result  in  continued  strong  demand 
for  legal  services.  Legal  actions  in  areas  such  as 
employee  benefits,  health  care  and  the  environment  will 
also  stimulate  demand.  The  availability  of  legal  clinics  and 
prepaid  legal  plans  should  increase  the  use  of  legal 
services  by  middle-income  groups  through  the  year  2008. 

Job  opportunities  will  be  especially  good  for  paralegal 
workers.  Both  law  firms  and  other  employers  with  legal 
staffs  are  expected  to  continue  to  hire  paralegals  to 
improve  the  cost,  availability  and  efficiency  of  legal 
services.  An  increasing  number  of  paralegals  will  also 
be  hired  by  community  legal  service  programs  that 
provide  assistance  to  the  poor,  the  aged,  middle-income 
families  and  government  and  consumer  agencies  on  a 
limited  budget. 

■  WHERE  CAN  I  FIND  ADDITIONAL 
INFORMATION? 

The  Occupational  Outlook  Handbook,  2000-01  Edition, 
contains  many  additional  sources  of  information  for  over 
250  occupations  in  all  sectors  of  the  economy.  You  may 
order  the  Handbook  by  contacting  the  U.S.  Government 
Bookstore,  401  South  State  Street,  Suite  124,  Chicago, 
Illinois  60605-1297,  31 2/353-51 33  or  check  out  the  online 
version  at  http://stats.bls.gov/ocohome.htm. 

For  access  to  other  labor  market  and  workforce 
information  on  the  internet,  visit  the  following  sites: 

IDES'  home  page:  http://www.ides.state.il.us, 

LMI  Source:  http://lmi.ides.state.il.us, 

Workforce  Info  Center:  http://www.ILWorklnfo.com  and  a 
site  targeted  towards  high  school  students: 
http  ://www.  wo  r  kfo  rce  i  nfo.  state .  i  I .  u  s . 
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Career  Guide  Sources: 

Illinois  Department  of  Employment  Security’s 
"Occupational  Projections”  and  “Occupational 
Employment  Statistics  Wage  Data”  and  the  U.S. 
Bureau  of  Labor  Statistics’  “Occupational  Outlook 
Handbook” 
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